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Pabouast nporpaMMa npou3BOACTBEHHON MPEeAAUIIIIOMHOM SIBISETCS YaCThIO
OCHOBHOM HpodeccHOHaTbHON 00pa30BaTeNbHOM IPOrpaMMbl JUIS IOATOTOBKH
OakanaBpoB IO HampaBieHuio 1oarotoBkd 46.03.02 JlokymMeHTOBeIeHHE H
apxuBoBesieHHe, Inpo¢umo OpraHuzanms AENONpPOU3BOACTBA B OpraHax
3aKOHOJATENbHOM, HCIOJIHUTEIFHON M CyneOHON BJIACTH OYHOM M 3a04HON (opMm
00ydeHwus.

PaGouas mporpamMma NpeIgUIUIOMHOM MpakTHKH pa3paboraHa B
coorBeTrcTBUM ¢ ®I'OC BO - 6GaxamaBpuaT MO HAaMpaBIeHUIO IIOATOTOBKH
46.03.02 JlIokyMeHTOBEeIcHHE W  apXWBOBEIECHHE, YTBEP)KICHHBIM IPUKa30M
MuHucTtepcTBa HaykM M BbICIIero obOpaszoBanus Poccuiickoit ®Deneparun
oT 29 okTsibpst 2020r. Ne1343 (¢ u3MEHEHHSIMH ©  JOIOJHEHHUSIMH);
ITpodeccuonanbHbM  cTaHaproM «CHenuanucT 10 OpraHU3allHOHHOMY U
JIOKyMEHTAllUOHHOMY OOECIIeYeHHIO YIpPaBJEeHUS OpraHU3alUei», YTBepKICHHBIM
IIpukazom MuHHCTEpCTBa TpyZa M couMaibHOW 3amuThl Poccuiickoii ®enepanun
«O6 yTBepkIeHUU IpodeccruoHaNbHOro ctanaapta» oT 15 urons 2020 r. Ne 333H;
IIpodeccuonanbHbM cTapaapToM «CIeUaiiucT IO YIPaBISHHIO IOKyMEHTaMHU
OpraHu3alliiy, yTBep)KIeHHbIM [Ipukazom MuUHHCTEpCTBa Tpyda U COLMANBHOM
samuThl  Poccumiickoit @emepanuu  «O0  yTBep)XKIEHHH INPO(ECCHOHATBHOTO
cranmapta» ot 27 anpens 2023 r. Ne421H; IIpodeccHOHATBHBIM CTaHIAPTOM
«Cnenmanuct apxuBay, yTBepxkJAeHHBIM IIpukazom MuHucTepcTBa Tpyla H
COLMaIbHON 3aIUTHI Poccuiickoi ®Denepauu «O6 YTBEPKIECHUHU
npogeccHoHaIbHOTO cTanmapTa» ot 18 mapra 2021 r. Ne 140m.

COCTABUTEJIA:

KaHIWAAT IeJarOTMYecKuX HayK, JOLeHT Kadeapsl JOKyMEHTOBEIEHUS U
apxusosezieHuss ®PI'BOY BO «WJII'TIY» Viapuenko FOmus BuxropoBHa

YTBepnc,ueHa Ha 3aCeIaHuu Ka¢)eﬂpBI JOKYMEHTOBEACHHUS U apXUBOBEICHUA

[Ipotoxomn oT «_73 » 20=2£ 1. Ne &
3aBemyromuit kadenpoit
JIOKYMEHTOBEICHUS U apXUBOBEIEHHUS “~  Vnpuenxo [0.B.

OpoOpeHa Ha 3acefaHHM y4eOHO-METOIHYEeCcKOil KoMmuccHM VHCTUTyTa HCTOPHH,
MeXTyHapOIHBIX OTHOIIEHUH ¥ COIMATIbHO-TIOIMTHYECKUX HAYK

IIpoToKOI OT «_73 » 2026 1. Ne s

[Ipencenarens yueOHO-MeTOAUIECKOR

xomuccuu MHCTUTyTa HCTOPHUH,

MeX/TyHapOHBIX OTHOIIEHUH

U COLMATIBHO-TIOJIUTUYECKUX HAYK Axwunmesa N.IT.

COI''TACOBAHO:
Hupexrop JlenaprameHTa o6pa3oBaHus Cagenkos B.B.



1. Hean u 3a1a4u NPAKTUKH, €€ MeCTO B YUeOHOM mpouecce

[enbto MpeAIUIUIOMHON MPAKTUKH SBISIETCS 3aKpeIyieHne U yriyOseHue
TEOPETUYECKUX 3HAHUU CTYJEHTOB; MPUOOpPETEHHE NPAKTUYECKUX HABBIKOB U
npo(hecCHOHANBHBIX KOMIETEHINN; (OPMHUPOBAHUE OIBITA CAMOCTOSITEIHLHON
NPAKTHUYECKON JEeSTeIbHOCTH B 00JacTH JTOKyMEHTAlMOHHOTO OOecreueHus
yIpaBICHUS U apXUBHOTO Jena; cOop, CHCTeMaTH3alus JaHHBIX JJIs1 TOJITOTOBKU U
HANMCAaHMSI OTAETBHBIX Pa3/iejOB BBHITYCKHON KBAIM(UKAIIMOHHON PaOOTHI.

3a1auu IPAKTUKH:

1. 3akperuieHre MPUOOPETEHHBIX TEOPETUYECKUX 3HaHW B 00JacTu
JIOKYMEHTAIMOHHOTO 00ECTICUEeHHSI YIIPABJICHUS U apXUBHOIO JIea.
2. HccnenoBanre 3aKOHOJATENHHOM M HOPMATUBHO-METOIUYECKOM 0a3bl

UH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O00€CTICUCHUs YIPABJICHUS W apXUBHOTO
nena, GopMUpOBaHKE CIIOCOOHOCTH OPUEHTHUPOBATHCS B MPABOBON 0a3e CMEXKHBIX
o0nacTen.

3. CoBepIICHCTBOBAaHME HABBHIKOB aHAlM3a JIOKYMEHTOB, OJIAHKOB,
YHUDUITUPOBAHHBIX dbopwm, CUCTEM KOPIIOPaTUBHOM  JIOKYMEHTAlIUH,
UCIIOJB30BaHUs MH(GOPMALMOHHBIX TEXHOJIOTHHM, MOpSJAKa CUCTEMATH3alluk |
XpaHEeHUs IOKYMEHTOB.

4, dopMHUpOBaHUE HABLIKOB ONTHUMHU3AIMU COCTaBa JOKYMEHTOB U
MH(POPMAITMOHHBIX MOTOKOB, COKpAIIEHUE MX KOJMYECTBA, COBEPIICHCTBOBAHUS
OpraHu3alliy XpaHEHHUs IOKYMEHTOB B OpTraHHU3alluH.

S. [IpnoOpeTeHne NMpakTUYECKUX HABBIKOB W KOMIIETEHIMN B 00JacTH
JIOKYMEHTAIIMOHHOTO OOECTICUCHHs YIpaBJICHUS M apXUBHOTO JieJia, MOJy4YeHue
OTIBITA B PEIICHUN PEATbHBIX MPO(ECCHOHATBHBIX 3a/1a4.

6. dopmupoBaHue HaBBIKOB CaMOCTOSITEIIbHOU HAay4HO-
UCCJIEI0BATEIBCKON AEATENBHOCTH.

7. Cbop, oOpaboTka u aHaaU3 HEOOXOIUWMBIX MAaTEPHAIOB  JJIS
MOJITOTOBKHY Y HAITMCAHUS BBIITYCKHON KBATM(PUKAIIMOHHON pabOTHI.

8. [loaroToBKka NUCBMEHHOIO OTYETAa O pPE3yJbTaTax MPOXOKIACHUS
NPEAIUIIIIOMHON MPAKTUKU, MPE3EHTALNS PE3YIbTATOB COOPAHHOTO MaTepuaia o
BBIITYCKHOM KBaJIM(PUKAITMOHHOM pabdoTe.

Q. OdopmiieHHe OTYETHOM JOKYMEHTALlMM W TOJIBEICHHE HWTOIOB 10
MPEIUIIIIOMHOM MPAKTHKE.

NunuBuayanbHbie 3aadd, KOTOPBIE MPEACTOUT PEIIUTh CTYACHTY B XOJe
MPOXOXKJICHUS TPEAAUILUIOMHON MPAKTHKHU, OMPEICISIIOTCS C yY€TOM CHelu(UKu
oOBeKTa W  HampaBJICHUS  WCCICIOBAHUSA,  OMPEICISIEMOTr0  HAYYHBIM
PYKOBOAMTENEM B COOTBETCTBUM C TEMATHUKON BBITYCKHOW KBaTU()UKALIMOHHON
paboTHI.

2. Mecto npaktuku B cTpykrype OIIOIL.

[IpenmumioMHasl MpaKkTUKa BXOJUT B 4acTh, (POPMUPYEMYIO YUaCTHUKAMH
00pa30oBaTeIbHbIX OTHOIIEHUH y4eOHOTO IIaHa MOATOTOBKU CTY/IEHTOB.

JlaHHast IpakTHUKa JOTUYECKH, COIEPKATEIBHO U METOIOJIOTUYECKHU CBSI3aHA
CO BCEMHM 4YacTsIMU 0O0pa3oBaTelIbHOW MNPOrpamMMbl, TaK KakK SBISIETCS



3aBEpPIIAIOIIAM  3TalloM OOYyYeHHs, TPEABAPSIONIMM 3alUTy  BBITYCKHOU
KBaJIU(UKAITMOHHON PabOTHI.
B mpomecce mpoxokaeHus TPEIMIIOMHON MPAKTHKUA KOHKPETH3UPYETCS

npoOiemMaTuKa BBIMTYCKHOW KBaNU(UKAIMOHHOW padoThl (YTOYHSIETCS €€ IUIaH,
COOMpArOTCs HEOOXOIUMBIC HCXOJHBIC JNaHHbIC i paboThl). [IpemmuruiomHas
IIpaKTUKa MOXET ObITh OpPraHMW30BaHa B MOJAPA3JEICHUSAX OpPraHU3alUil, Hay4HO-
UCCJIEI0BATENBCKUX YUPEKACHUSX.

[IpakTuka 3aKperuiser 3HaHUST U YMEHHS, MpUoOpeTaeMble CTyJACHTaMU B
pe3ysbTaTe OCBOEHHUS TEOPETHUYECKHMX KYpPCOB, CIIOCOOCTBYET BhIpaOATHIBAHUIO
MPAKTUYECKUX HABBIKOB M  CIIOCOOCTBYIOT KOMIUIEKCHOMY (HOPMHUPOBAHUIO
KOMIETEHIINI 00y4Jaromuxcsl.

[Ipeanumnomuas npaktuka rnpoxoaut Ha |V kypce ounoit popmbl oOyueHus
B 8 cemectpe, Ha V Kypce 3a0uHOi (hopmbl 00ydeHust B 13 tpumecTtpe. Bxonur B
yueOHbIii Onmok «IIpaktuka», OOs3aTenbHas 4acTb. llepuon mnpoxoxaeHUs
npaktuku — 4 Hegenu. POpMBI OTYETHOCTH: OTYET B HEACHIBHBIM CPOK O
BBITIOJITHEHUH TIPOTPaAMMBbI MPEIAUTUIOMHON TPAKTUKHA, OPUTHHAT XapaKTePUCTHKA
CTyJeHTa-TIPaKTUKaHTa ¢ ba3bl MpakTHKW, THEBHUK MPAKTHKH.

[Ipu TPOXOXKIEHUHM TPEITUIIIOMHON TPAKTHKHA CTYACHT OakajgaBpuaTa
JOJDKEH 3aKPEMUTh TCOPETHUCCKUI MaTepua, MPUOOPECTH MPAKTUICCKUE YMEHUS
Y HaBBIKH, COOpaTh HEOOXOAMMYIO HH(POPMAIIHIO.

B pesynbrarte nmpoxokieHus MPakTUKU CTYACHT 3aKPEIUIsIeT TEOPETUUECKHE
3HaHMS, KOTOPBIE MOJy4yas B mpoiiecce o0yueHus, GopMupyer yMEeHUs U HABBIKH
AHATUTUYECKOW  JCATENBHOCTH;  MpUOOpETaeT  psAd  KOMIETEHIMH B
npodeccruonanbHoM chepe.

O6mas Tpyno&€MKOCTh OCBOCHHS MPAKTUKU 6 3.e., 216 yacoB, 4 Hemenu;
o0BeM caMocTosITeNIbHOM paboThl 210 yacos.

OcCHOBHBbIC XapPaKTEPUCTUKHU NPOBEACHUA MPAKTUKHU

dopma o0yueHust Ounas, 3a04Hasn
Bun npaktuku NpeaAUILIOMHAs
Tun mpakTuku MIPAKTUKA O MOJIYUYEHHUIO MPO(heCcCHOHATBEHBIX YMEHUN 1
OTbITa MPOPECCUOHANBHOMN 1eATEeIbHOCTH
MecTo npoBeieHUs TPAKTHKA MPOBEACHUE TMPAKTUK OCYIIECTBISETCS B YUPEKICHUSIX,

(opranmzanmsix), AEATEIHPHOCTh KOTOPBIX COOTBETCTBYET
npodeccHoHaTbHBIM ~ KOMITETEHIUSM, OCBAaUBaeMbIM B

pamkax OIIOIT BO.
Cnocob mpoBeneHus CTallMOHAPHBIH, BbIE3THON
®opma (popmbl) mpoBeeHUS JUCKPETHO

HpO,Z[OJ'DKI/ITeJ'ILHOCTB B HCIOCIIAX 4 HEACIN

Oco0ble ycroBusi IPOBEICHUS -

dopmMa KOHTPOJIS nud. 3ader

Coz[epncaHHe IMPAaKTHUKH, IOPAAOK IIPOBCACHUA, CPOKH IIPOXOKACHUA H
q)OpMBI OTYCTHOCTHU COOTBCTCTBYIOT IHonmoxxenuro o HpaKTquCKOfI IMOATOTOBKE



oOyJarolmxcs, OCBaMBAIOIIMX OCHOBHBIE NMPO(ECCHOHANIbHBIE 00pa30BaTEIIbHbIE
porpaMMebl OakajgaBpuarta, CleluaaIuTeTa, MarucTpaTyphl.

Croco6  mpoBeneHHS  NPAKTUKKA  MPEAYyCMaTpPUBACT  BO3MOXHOCTH
OpraHu3allid CTaUMOHApHOW MpakTUKU. CTalMOHApHOW SBIIAETCS MPAKTHKA,
KOTOpasi TPOBOJAWUTCA B oOpraHu3auuu Ju00 B NPOPUIBHON OpraHu3alnuu
JIOKYMEHTAIMOHHOTO M apXUBHOT'O 00ECTICUCHHUS.

Mecra npoBeleHUs NPAKTUKH: CTAlMOHApHAs IPAaKTHKa IPOBOJMTCS B
CTPYKTypHbIX mnonpasznenenusx JII'TIY, npenHasHaueHHBIX I IPaKTHYECKON
HOJIFOTOBKU WM B NPO(UIBHBIX OpraHU3alUsaX, PacloOKEHHBIX HA OCHOBAHUU
norosopa, 3akiarogaemoro mexay JIITTY u npodunsHON opranusainueii. B stom
cilydyae, JaTbl MPOXOXACHUS MPAKTUKU MOTYT CABUTaTbcad (B TOM 4MCIE Ha
KAHHUKYJIAPHOE BpeMs) ¢ OPOpPMIIEHHMEM JAHHOTO NEPEHOca IMPUKA30M PEKTOopa

JIILY.

3. Ilepeyenn MaHUPYeMbIX pe3yJibTaToOB NMpoBeIeHMS
NMPOU3BOJACTBEHHOM MPAKTUKHU, COOTHECEHHBIX ¢ HHAUKATOPAMHU JTOCTHKEHMSI
KOMIIeTeHINI

Kox mo
dIroC BO

HNupukarop
JOCTHKEeHHUS

Pe3yabTaThl NIPOX0KAEHUS MPAKTUKH

yHI/IBepCS.J'ILHLIC KOMIICTCHIIUHN

YK-1. Crrocoben VK-1.1. Beigenser 3HaTh: METOAWKH IIOMCKa, cOopa u 00paboTku
OCYIIECTBJISTh MOUCK, | MPOOJIEMHYO uHpOpMAaIIH; aKTyaJIbHBIC poccuiickue "
KPUTHUYECKUN aHaNIU3 | CUTYalHIo, 3apyOexHble HCTOYHWMKM wuHpopManuu B chepe
U CHHTE3 OCYIIECTBIISIET €€ npodecCHOHANTBHON EATENBHOCTH, METOI
UHPOPMAITUH, MHOTO(aKTOPHBIH CHCTEMHOTO aHaJIN3a.
MIPUMEHSTh aHajan3 u YMeThb: NPUMEHSITh MPHHIUIBI U METOJbI TIOUCKA,
CHCTEMHBIH TOIXOM JIMAarHOCTHKY Ha aHanmM3a ¥ cuHTe3a wuHpopMmanuu; [ 'paMoTHO,
JUTSL PETIICHUS OCHOBE CHCTEMHOT'O JIOTMYHO, apryMEHTHPOBAHO bopMHpOBaTH
ITOCTaBJIEHHLIX 3a0a4 MOaX0aa COOCTBEHHBIE CYXJICHUS U OLICHKH.
Baaners: HaBBIKAMH ITOMCKA, CHHTE3a W
KPUTHYECKOTO  aHaimu3a UWHpOpManmuu B  CBOeH
po¢eCCUOHATTEHOM obnactu; HaBBIKAMH
HCTIOJIB30BaHUS H [IPUMEHEHUS BBISIBIIEHUS
MIPUYUHHO-CJICJICTBEHHBIX CBsI3€El; HaBBIKAMH
WHTEPIIPETallid W CHUCTEeMaTH3allud  H3y4aeMOTO
Marepuaa.
YK-2. Criocoben YK-2.5.0npenenser 3HaTh: OCHOBHBIC TIPUHITUIIBI W KOHIEHIIMU B

o0actu
OCHOBHBIC

3a1ad4;
cI110co0o0B

po¢heCCHOHANBHBIX
OLICHKH  Pa3HBIX

OTIPENIeNIATh KPyT
3a/1a4 B paMKax

KpYT 33/1a4 B paMKax
IOCTaBJIICHHOU LIETIU U

perIeHust
METOIbI

MTOCTABJICHHOMU I U | BBIOWpAET pereHus 3a1ad; JACUCTBYIONIEEe 3aKOHOIATENBCTBO U
BEIOUpATH OIITUMAaJIbHBIE MPaBOBBIC HOPMBI, peryaupyomue
OINTUMAaJbHEIC CIIOCOOBI UX pelIeHUs, | TPOPECCHOHAIBLHYIO JIEATEIILHOCTD JOKYMEHTOBEIA.

CIIOCOOBI MX PEIIeHHUS,
UCXOAS U3
JIEUCTBYIOIIUX
IIPAaBOBBIX HOPM,
HMEIOLIUXCS PECYPCOB
Y OTpaHUYEHUN

WCXOMS U3
HUMEIOIIUXCS PECYPCOB
Y OTPaHUYEHUH

YMeTh: NMpPOBOJAUTH aHAIU3 IOCTABJICHHON 1LeIH U

(opMynmupoBaTh 3amayu, KOTOPbIE HEOOXOAMMO
pemuTh Uil €€ JOCTWKEHUS;, aHaJIU3UpPOBaTh
aNbTepHATHBHBIE  BApWAHTBl IS JOCTIDKEHUS
HaMEYEeHHBIX pe3yabTaToB; WCIIOJB30BATh

HOPMAaTUBHO-TIPABOBYIO JIOKyMEHTamuio B cdepe
1po¢ecCuOHANBHON AEATEIbHOCTH.




Baagern: METOJHUKaAMH OCYHICCTBJICHUA
MMOCTaBIICHHOM OCIIu, HaBBIKaMH aHajin3a
AIBTCPHATUBHBIX BapHUaHTOB JJIs JOCTHXKCHHUSA

HaMEUEHHBIX PE3yJIbTaTOB; HABBIKAMHU HCIIOJIb30BAHUS
HOPMAaTHUBHO-TIPAaBOBOW JTOKyMEHTAIlMM B paMKax
poeccHoHaIbHON IeITETHHOCTH.

O061enpohecCHOHANTBHBIC KOMIICTCHIIUN

OIIK-3. Crocoben
[IPUMEHSATh
TEOPETUUECKUE
3HAHUS JJTS PEIICHHSI
[IOCTaBJIEHHBIX 3a/1a4 B
obnactn
JIOKYMECHTOBEICHUS U
apXI/IBOBCZICHI/ISI

OIIK-3.1. [Ipumenser
TEOPETUIECKHE
3HAHUS JUIS PEIICHUS
MOCTaBJICHHBIX 33734
B o0nacTu
JTOKYMEHTOBEACHUS 1
apXUBOBE/ICHUS

3HaTh: TCOPETUIYCCKHUEC OCHOBBI AOKYMCHTOBCIACHUS,

JIOKyMEHTAIIHOHHOTO ~ 00eCredeHusi JIeATeIbHOCTH
OpraHU3alVH U apXHUBOBEICHHUS,
YMmerh: MIPUMEHSTh CIIeIUATN3UPOBAHHBIC

TEOPETHUCCKHE 3HAHUS IJIS PEMICHUS TOCTABICHHBIX
3a7a4 B obmact JIOKYMEHTOBEICHUS "
apXMBOBEICHNUS,

Baanerb: HaBBIKAMH TIPUMEHEHHSI TEOPETHUECKHX
3HAHWH JJIS PEelIeHNs] TIOCTABIICHHBIX 337a4 B 001acTu
JIOKyMEHTOBEJICHUSI W AapXHWBOBEICHHS, HaBBIKAMH
opraHm3anuu paboOThl ¢ JOKyMEHTamMH B cdepe
JTOKYMEHTAI[MOHHOTO 00eCnedeHus YITpaBICHUsI.

ITpodeccuonanbHble KOMIETEHIMN

INK-1. Cnocoben k [K-1.2. 3HaTh: mpaBWia JTOKYMEHTAI[HOHHOTO OO0cCIeueHUs
OpraHu3aluu PazpabateiBaer JEeSITEIbHOCTH OPTaHU3alU CTPYKTYPY, QYHKIUH H
JOKyMEHTHUPOBAHHS CTaH/IaPTHI 3a7a4d  OpraHW3aldM; TpaBWwia H  HOPMBI
yIIpaBJIEHYECKOM JTOKyMEHTHUPOBAHHS OCYIIECTBIICHHUS JIEJIOBOTO 3THKETA M IPaBHiIa IpHUeMa
JESITETBHOCTH B yIpaBieHUYECKON HOCEeTUTENEH B paMKax OpraHU3alMOHHOIO MPOLECCa;
OpraHu3alyu JEeSITENTBHOCTH YMeTb: OCYIIECTBIATh pabOTy C COBOKYITHOCTBIO
OpraHu3aIyu MH()OPMALIMOHHO-TOKYMEHTAIIMOHHBIX pecypcos;
COCTaBIIAITh W BECTH YYETHYIO JOKYMEHTAIHIO;
OCYILIECTBIIATH JEJIOBYI0 KOMMYHMKAIHIO B IpoLecce
CYyOBEKT-CyOBEKTHOTO B3aUMOACHCTBUSL.
Biagers: HaBbIKaMu COCTaBiIeHHS W OQopMIIeHHUS
WHPOPMAITMOHHO-CITPABOYHBIX, OPTraHU3alMOHHBIX H
YIPaBIEHYECKUX JOKYMEHTOB. HaBbikamu paOoThI
dopMupoBaHus M OPOPMIICHHS J€N MOCTOSHHOTO U
BPEMEHHOTO XpaHEHHSI.
MK-2. Cnocoben k IIK-2.3. Opranmsyer | 3HaTh: OCHOBHBIE TPEOOBAHUS K COCTABICHUIO
OpraHM3aInu JOKyMEHTO00OPOT JOKyMEHTA; 3HaTh OCHOBHBIEC HAIIpaBJICHHE B padoTe C
JOKyMEHTO00OpOTa B | YHU(DHUIIMPOBAHHBIX JOKyMEHTaMH 110 YHU(HUKALUH ¥ CTaHAapTU3ALUH
OpraHu3aIyu cucTeM JIOKYMEHTOB.
JOKYMEHTalUN YMeTsb: pazdouparbcs B KilacCU()UKATOPAX Pa3THYHBIX
BUJOB, YMETh IOJIb30BATbCS HOMEHKIATYpO Jed,
MEPEeYHsSMH JIOKYMEHTOB C pPa3INYHbIMH CPOKaMH
XpaHeHHUsI.
Baagers: BnajgeTh MOHATHIHHBIM alliapaToM; BIIAJETh
HaBBIKAMU HCTIOJIb30BaHUS COBpPEMEHHBIX
TEXHUYECKUX  CPEICTB M  HWH(POPMAIMOHHBIMHU
TEXHOJIOTHSIMA TP PELICHUHM KOMMYHHUKATHBHBIX
3aja4 TOATOTOBKH OCHOBHBIX BHJOB JIOKYMEHTOB,
UCTIOJIb3YEMBIX PA0OOTHHKAMHU.
IK-3. Cnocoben IK-3.3. CocraBnsier | 3HaTh: 0coOEHHOCTH (POPMUPOBAHMSI BHEIIHUX W
OpraHU30BHIBAThH aHAJTMTUYECKHE BHYTPEHHHUX UHPOPMALUOHHBIX MIOTOKOB.
paboty ¢ CIIPaBKH Mo | OCOOCHHOCTH  OpraHW3allid  NPOHM3BOJCTBEHHOMN
JOKyMEHTaMHU OpraHu3alyu  padoThl | IAEATEIBHOCTH PYKOBOJHTEIS.

C JOKyMEHTaMH U
KOHTPOJIIO
UCIIOJIHEHUS
JIOKYMEHTOB

YMeTh: HCIOIB30BaTh WHPOPMALIMOHHBIE PECYpPCHI,
AQHAM3UPOBATh U CHUCTEMATH3UPOBATh MH(OPMAIHIO
10 33J]aHHBIM KPUTEPHUSIM.

Baanetn: HaBBIKAMU 00paboTKN u




CTPYKTYpUPOBaHHUS

WHPOPMAIIH, o0pazys

WH(GOPMAITMOHHBIE PECYPCHI.

ITK-4. CriocobeH K

[IK-4.4. Opranusyer

3HaTh: crienuuKy oTOOpa ITOKYMEHTOB B Jena, MX

OpraHu3aluu paboTy C apXWBHBIMH | TEKylllee XpaHCHHWE ©  Tepeady B apXuB
XpaHeHus, JIOKyMEHTaMH M0 | OpTraHM3aINY.
KOMIUIEKTOBaHMUS, JUIHOMY COCTaBy YMeTh: KOMIUIEKTOBaTh M CHCTEMAaTH3HPOBATH
y4era u JIOKYMEHTBI B Jiela B COOTBETCTBHHM C WHX
HCIIOJIb30BaHUS eI 0COOEHHOCTSIMHU.
(mOKyMeHTOB) apxuBa Bnagerb: HaBBIKAMH ~ TEKyNIErOo  XpaHEHUS U

(doHIIa OpraHu3aIuy.

COXPAaHHOCTU JOKYMEHTOB U JCJI B paMKaX apXWUBHOI'O

4. CTpyKTypa M cojJep:KaHue NMPoBeleHNs NMPeJINILIOMHON NPAKTHKH

Bunni
MIPOM3BOCTBEHHONPAOOTHI Ha
MPAKTUKE, BKIIIOYAs
CaMOCTOSITETILHYIO paboTy

3amaHus s CTY/ICHTOB

@DOopMBI KOHTPOJIA

CTYJICHTOB
1. IloozomosumenvHulil (op2anu3zayuonHwvlil) 3man
BBoanas nexkuus VYuacrtue B ycraHoBouHol | CobecenoBanue
KOHQEepeHIIMd TI0  MPOBEICHHIO
MPAKTUKH, O3HAKOMIICHHE C TENIIMHU,
3aauamu, coJiepKaHueM
NpEAJAUILIOMHON NIPaKTUKH, c
rpaduKOM ee MPOXOKICHNUS, POPMOit
oTyera. IMonyyenue
WHAUBUIAYAIBHOTO 3a7aHus
NIPOXOXKICHUS IIPAKTHUKHU.
IMonyuenue IMpoxoxaenne wuHCTpykTaxka 1o | CobecemoBanue
WHIUBUAYATbHBIX OXpaHe Tpyaa u TEXHUKE
3agannii. Ompenenenue | 6€30MaCHOCTH,  O3HAKOMIIGHHE  C
TEMBI, 000CHOBaHUE | NMPaBUWJIAMUA BHYTPEHHETO TPYZOBOIO
aKTyalbHOCTH. BBOAHBINA | pacnops/ika 0a3bl MPAKTUKH.
HHCTPYKTaXK

Ocnoenoit yman

3HaKOMCTBO ¢ 06a3oi

CocraBieHue XapaKTEPUCTUKU 0a3bl

COOTBETCTBYIOIIMIA pa3iei

MPAaKTUKU MPAKTUKU (mpennpusTHs, | OTYETA U JTHEBHUKA 110
(opranmuzarueit) YUpeXIeHUS, OpraHM3aliy | IPAKTHKE

(monmpaznenenus)), OCHOBHBIX

HaIPABJIECHUM €ro AESITEIbHOCTH.
HokymenToobopoT AHanu3 opraHu3allMoHHO- MpaBoBoi | COOTBETCTBYIOUINN pa3aesn
OpraHM3alnN 0a3bl, pEeTIaMEeHTUPYIOIIeH | OTYeTa U JTHEBHHKA 110

JIEeATeNbHOCTh ~ OpTaHW3ald  WJIM | MPaKTHUKE

TIO/Ipa3ieNICHUsl.
Wcnonrs3zoBanue AHanu3 J10KaJIbHBIX HOPMATHUBHO- CootBeTcTBYOIUI pazznen
nH(OPMAITMOHHO- METOJINYECKHUX JTOKyMEHTOB, oT4YeTa u JTHEBHUKA IO
KOMMYHHKaTHBHBIX pernaMeHTHPYIOLINX MIPaKTHKE
TEXHOJIOTHi B paboTe ¢ OpPraHM3aLHIO JOKYMEHTAlMOHHOT O
JIOKYMEHTaMH oOecrniedeHus ynpasieHUs H

apXUBHOro XpaHeHus. MzyueHue

CUCTEM JOKYMEHTAIIUHU, ETO0 COCTaBa

1 0(OPMIICHHS TOKYMEHTOB.
Brinonnenue N3ydenue nmpoiieccoB COOTBETCTBYIOIITHI paznen
MHAWBUIYaAIBHOTO JOKYMEHTHPOBaHUs Ha oTueTa u JTHEBHUKA IO
3aJlaHus 10 IJIaHy- NpEANPUSITHH, B MOAPA3ACICHUN WU | PAKTUKE




rpaduxy B JEATEIILHOCTH CHEIHUANNCTA CHephl

03HAKOMHUTEIIbHOU JOVY ot coznanus JOKyMeHTa 70 ero
MPaKTUKU YHUYTOKEHHS WIN TIepelauu B
apXMB.
3. 3aknwouumenvuslii Iman
Odopmieane wuTOroBelx | OdopmieHne OoT4eTHON | JIOKyMEHTHI IO MTPaKTHKeE.

JAOKYMCHTOB 110 IIPAKTUKE | HOKYMCHTAIWU I10 Hpe[{I[PIHJ'IOMHOfI Hy6J'II/I‘-IHaH 3aljuTa oT4dcTa
MPAKTHUKE U NPCACTABJIICHUC €C

PYKOBOAMTEIIO TIPAKTHKHI oT
kadenpel. llogBemenne  WTOTOB
MPaKTUKH, crava OTUETHOMI
JIOKYMEHTAIIHH.
4, Peghnexcueno-oyenounulii
IIpumeHeHue 3HAHUM, IlonBenenue wurtoroB mnpaktuku u | IIpoBepka OTYETHBIX
yMEHUi1 Ha Oa3e COCTaBJICHHE oTyeTa 0 | JIOKyMEHTOB;
MIPAKTHUKHU U PACKPBITHE MIPOXOXKICHUN npaktuku | [lyOnmanas 3aIuTa
MMPAKTUYECKUX HaBBIKOB. | (0OpaboTka ®  cHUCTeMaTh3anus | MPEATUIUIOMHON MPaKTHKH
[Tybnuynas 3amura coOpaHHOTO HOPMATHBHOTO,
OTUeTa MO MPAKTUKE MPAKTUYECKOTO U (haKTUYECKOIrO
MaTtepuana.

5. Metoanueckoe odecrevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

CtyaeHTsl nepe] MPOXOXKICHUEM MPAKTUKUA 00ECIeYNBAIOTCS MPOrpaMMOn
U JTHEBHUKOM TIPOXOXKJEHUS NpakTuku. OOOpynoBaHHE M TEXHOJOTUYECKOE
OCHaIlleHHe pabouux MecT 00eCleunBaeTCsl OCHAIEHUEM TMPEANPUITH |
OpraHu3aIuu.

Taxke TP MOPOXONKACHUM NPECIATUIUIOMHOW  TMPAKTUKH  CTYJICHTHI
UCIIOJB3YIOT: Yy4eOHYIO JIabopaToOpuiO Jis TPOBEACHUS TMPAKTUUYECKUX U
7a00paTOPHBIX 3aHATHH, TPYIIOBBIX W WHIWBUIYAIBHBIX KOHCYJIBTAIUH,
TEKYIIETO KOHTPOJIS W TPOMEKYTOYHOM aTTeCTallud, I CaMOCTOSTEIbHOU
paboThl O0YYarOIIMXCs, OCHAIIEHHYI0 KOMILJIEKTOM IPOU3BOJICTBEHHOW Mebenw,
KOMIUIEKTOM pabodero Mecrta MpernojaBaTeis, MeJIOBOH JOCKOH, KOMITBIOTEPOM;
YUTAIBHBINA 3aJ1 CIIPaBOYHO-OHOIMOTrpaduyeckoil HHGOPMAITMOHHONW PabOThI ISt
CaMOCTOATENbHON paboThl oOydarommxcs. TakKe HCIONb3yeTCsl JIOCTYyN K
OCHOBHBIM HMH(OPMAIIMOHHBIM 00pa30BaTeIbHBIM pecypcaM, HWHGOPMAIIMOHHON
0a3e JaHHBIX, BO3MOXKHOCTb BBIXOJ]a B UHTEPHET.

6. YueOHO-MeTOAUYECKOE n NPOrpaMMHO-UH(OPMALMOHHOE
o0ecneuyeHune

a) HOPMaTUBHO-METOJINYECKHUE TOKYMEHTHI:

1. TunoBoe MOJIOKEHUE O MPAKTUKE CTYJEHTOB, OCBAMBAIOLIUX OCHOBHBIE
npodeccuoHanbHble  00pa3oBaTeIbHBIE MPOTPaMMBbl  BBICIIETO  0Opa30BaHUS
Jlyranckoit Hapoanoit PeciyGnuku : yTB. mpukazoM M-Ba 00pa3oBaHMs U HAYKU
JIHP ot 20.04.2017 Ne 238. — Pexum pocryma: https://sovminlnr.ru/docs/
23.05.2017/u238.pdf.

2. [lonoxenue 0 IPAaKTUKE CTYAEHTOB, OCBANBAOIINX
OCHOBHBIE ITpo(heccnoHabHbIe 00pa30BaTEIbHbBIE IpOrpamMMBel BBICIIIETO
oOpazoBanust Jlyranckoit Hapognoit PecriyOnuku : yTB. ¢ MU3BMEHEHUSIMHU MIPUKA30M




roy BO JIHP «JII'TIY» 01 07.09.2020 — Pexum  nmocryma:
Itsu.org/data/docs/1553073423/new/13_polozhenie o praktike studentov_osvaiva
yuschikh_osnovnye oop_vo_Inr.pdf

3. I'ocynapcTBeHHBI 00pa30BaTEIbHBIN CTaHIAPT BBICHIETO OOpa30BaHUs
M0 HampapjieHU0 NoATroTOBKU 46.03.02 JIOKyMEHTOBEEHHE W apXWBOBEICHUE
(ypoBeHb OakanmaBpuaTa) : yTB. Ipukazom M-Ba oOpa3zoBanus u Hayku JIHP ot
19.09.2018 Neo 863-om. — Pexum JOCTyTIA:
http://ltsu.org/data/docs/1553073501/new/46-03-02-dokumentovedenie-i-
arhivovedenie.pdf.

4. ITpaBusia opraHu3aiuu JeI0NpOU3BOACTBA, KOMIUIEKTOBAHUS, XpaHEHUS,
ydyeTa M UCIOJIb30BaHUS JIOKYMEHTOB B TOCY/IapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYMPABJICHUS, HA MPEANPUITHUIX, B YUPEKICHUAK, OpPraHU3ALUIX !
yTB. moctanoBiienrnem Coseta Munuctpos JIHP ot 21.03.2017 Nel09/17. —
Pexxum noctyna: https://sovminlnr.ru/akt/23.03.2017/109 _17.pdf.

5. TurmoBast FHCTPYKIHSI TIO JISTOMPOU3BOJICTBY B UCIIOTHUTEIBHBIX OpraHax
rocygapctBeHHo  Biactu  Jlyranckoi  Hapognoit PecnyOnmuku @ yTB.
nocraHoBiaeHneM Coera MwunuctpoB JIHP ot 18.10.2016 Ne 562. — Pexum
noctymna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

6. TumoBas HWHCTPYKIMS TO JCJIIONPOM3BOJACTBY B 00pa3oBaTeIbHBIX
opraHu3anusx (y4pexaeHusxX), MoABEAOMCTBEHHbIX MUHUCTEPCTBY 00Opa30BaHUS
u Hayku Jlyranckoii Hapoanoit PecryOnuku : yTB. mpuka3zom M-Ba oOpa3oBaHus U
Hayku JIHP or 16.03.2018 Ne  229-OJ[. — Pexum  nocryna:
https://minobr.su/docs/1699-prikaz-mon-Inr-229-o0d-0t-19032018.html.

/7. TOCT 7.1-2003. CUBUJI. bubmuorpaduueckass  3amucCh.
bubnuorpapuueckoe onucanue. OOuMe TpeOOBAaHUS U MpPaBUJIA COCTABICHUS. —
M. : MU zparensctBo crangaptoB, 2004. — 48 c¢. — Pexum pocrymna:
http://www.diss.rsl.ru/datadocs/doc_291wu.pdf.

8. TOCT P 7.0.12-2011.CUBU]J. bubmuorpaduueckass 3amuch.
CoxkpariieHue CJI0B M CIOBOCOYETAHHM Ha PycCKOM si3bike. OOmue TpeOoBaHUS U
npaBuiIa.  — Pexum nocryna: http://docs.cntd.ru/document/12000

0) OCHOBHas IUTEpaTypa:

1. AunekceeBa, T. B. JlokyMeHTallMOHHOE OO€CIEUCHUE YMIpPaBICHUS :
yueOnuk / T. B. AnekceeBa, O. A. CtpaxoB. — M. : YauBepcutetr «CuHEprus»,
2020. — 132 c. — ObC «KoHcynbranT ctynenta» : [caiiT]. — Pexxum mocrymna:
https://www.studentlibrary.ru/ book/ISBN9785425704023.html.

2. bpeckuna, H. B. OcHoBbl nenomnpou3sBojctBa : yueb. mocobue /
H. B. bpeckuna ; CeBepo-KaBkasckuii penepanbubiii yauBepcuteT. — CTaBpomnoJib
: CeBepo-Kaskasckuii denepanbubiii yausepcuteT (CKDY), 2015. — 123 c. : ui. —
Pexxum nocrtyma: http://biblioclub.ru/index.php?page=book&id=457881.

3. I'punbepr, A. C. [JloxymeHTamOHHOE OOeCleYeHUEe YIpPaBICHUS :
yueOnuk / A. C. I'punbepr, H. H. 'opGaues, O. A. Myxamermuna. — M. : FOauTH,
2015. — 391 c. — Pexum JOCTyTIA:
http://biblioclub.ru/index.php?page=book&id=115031.

4. T'pozosa, O. C. [lenonpousBoactso : yued. mocodue / O. C. I'po3ona ;
pex. JI. C. XKypasnesa ; IToBomk. roc.TexHONI. YH-T. — Momkap-Ouma : IToBomxk. roc.



TexHoia.  yH-t, 2015. — 124 c¢. : wun. — Pexum  jgocryna:
http://biblioclub.ru/index.php?page=book &id= 439196

5. Imutpuena, JI. U. JlokymeHTallMOHHOE oOecriedeHue YIpaBJIeHYSCKOU
neaTelbHoCTH : yuel. mocobue / JI. U. Imutpuena, U. B. Py3aeBa. — HoBocubupck
: HI'TY, 2019. — 100 c¢. — ObC «KoHcynbTaHT cTyaeHTa» : [calT]. — Pexum
nocryna: https://www.studentlibrary.ru/book/ISBN9785778240292.html.

6. 3axaposa, T. . JlokyMeHTaIIMOHHOE OOCCIICUCHHE YIIPABICHUS : y4eO.-
npakT. nmocodue / T. U. 3axapoBa. — M. : EBpasuiickuii OTKpbITHIH HH-T, 2010. —
155 c. — Pexum gocryna: http://biblioclub.ru/index.php?page=book&id=90346.

/. WndbopmallioOHHbIE TEXHOJIOTMM B JOKYMEHTAIMOHHOM OOeCIeYeHUun
yOpaBJIeHUsT M apXuWBHOM Jene : yueOHuk s By3oB / H. H. Kynses,
T. B. Kongpamona, E. B. TepentseBa, A. I'. ®abpuyHoB ; mox oOmI. pen.
H. H. Kynsaesa. — M. : Jloroc, 2017. — 408 c. — ObC «KoncynbTaHT CTyAeHTa» :
[caitT]. Pexxum JOCTyTIA:
https://www. studentllbrary ru/book/ISBN9785987047866.html.

8. Kynses, H. H. JlokymenroBenenme : yueOnuk / H. H. Kynses,
. H. Ypanos, A. I'. ®abpuunos ; nox pexn. npod. H. H. Kynsesa. — M. : Jloroc,
2017. — 352 c. (HoBas ynuBepcuterckas Oubmuoreka). — IBC«KoHcynbTranT
cTyneHTa» : [caliT]. — Pexxum nmocrtyna: https://www.studentlibrary.ru/book/ISBN
9785987043295.html.

9. JlappkoB, H. C. JlokymentoBenenue : yueonuk / H. C. JlappkoB. — M. :
[Ipocnekr, 2016. — 416 c¢. — ObC «KoHCynbTaHT CcTyneHTa» : [calT]. — Pexum
noctyna:https://www.studentlibrary.ru/ book/ISBN9785392193295 .html.

10. Poroxwmn, M. 0. HacronpHas KHHUTa OTBETCTBEHHOIO 3a
nenornpou3BoAcTBO / M. FO. Poroxun. — M. : Tlpocmekr, 2019. — 128 c. — ObC
«KOHCYJIBTaHT CTYJICHTa» : [CalT]. — Pexum JOCTYyTIA:
https://www.studentlibrary.ru/book/ISBN9785392292134.html.

11. Pozym, M. IO. KoppecnoHaeHuuss 1 JeIONPOU3BOACTBO : ydeOHOE
nocooue / M. 1O. Pozym ; I'OY BIIO JIHP «Jlyranckuii HalMOHaJbHBII
yHuBepcuTeT uMeHH Tapaca Illesuenko». — JIyranck : Kaura, 2019. — 132 c.

12. Po3zym, M. 1O. OcHOBBI aenonmpom3BOACTBa : ydeO. mocodume /
M. 10. Po3ym ; 'OV BIIO JIHP «JIyranckuii HallMOHAJIbHBI YHUBEPCUTET UMEHU
Tapaca IlleBuenko». — JIyranck : Kaura, 2019. — 148 c.

13. Tenpuapos, A. JI. ApxuBoBenenue : yue6. mocoodue / A. JI. Tenpuapos. —
M. : JamkoB u K, 2017. — 184 c. — ObC «KoHcynpTaHT cTyneHTa». — Pexnm
noctymna: https://www.studentlibrary.ru/book/ ISBN9785394026973.html.

14. llynsruna, M. B. ApxuBoBeaenue : yue6. nocooue / M. B. Illynsruna.
— Apxanrensck : U CADY, 2014. — 232 ¢. — ObC «KoncynbTant cryaeHra» :
[caifT]. Pexum JOCTyIIA:
https://www. studentllbrary ru/book/ISBN9785261009375.html.

B) JIOTIOJTHUTEINIbHAS TUTEpaTypa:

1. Kapmos, B. B. Ilpepaumnomnas mnpakTuka : METOJ. yKazaHus /
B. B. Kapnios ; 'OY BIIO JIHP «Jlyranckuil HalluOHaJIbHBIM YHUBEPCUTET UMEHU
Tapaca llleBuenko». — JIyranck : Kuura, 2020. — 52 c.



2. MengeneBa, O. B. Odopmienne opraHu3alroOHHO-PACTIOPSIIUTEIbHbBIX
JIOKYMEHTOB : Kypc jekrui (nexuus) / O. B. MeaseneBa. — 2-¢ usg., nepepad. u
non. — M. ; bepnun : [lupekr-Meaua, 2018. — 79 c. : ui., Taba. — Pexxum gocryra:
http://biblioclub.ru/index.php?page=book&id=480166.

3. [Teckona, O. C. IIpakTuyeckoe pyKOBOJCTBO MO OpraHU3ali MPaKTHUK :
y4eOHOM, MPOU3BOJICTBEHHOW M NPEIAUINIOMHON : ydel.-MeTon. mocobue /
O. C. ITeckoBa. — Boarorpaz : Boar['TY, 2016. — 60 c.

4. llpenaumuioMHas npaktuka : yae6.-meron. mocodbue / FO. B. bapmortuna,
E. C. UBuna, T. C. Kosnomuen, . M. PeyroBa. — Omck : M3nmar. nentp KAH,
2017.-56c.

5. Ilpenmumnnmomuas mnpakTuka : Meton. pek. / WM. A. JleHuceHko,
B. B. becemepthas, 1O. JI. CrenanoBa, M. B. PetuBues ; I'OY BIIO JIHP
«JIlyranckuil HalMOHaNBHBIN yHUBEpCcUTET MeHU Tapaca llleBuenko». — Jlyranck
: Kaura, 2018. — 52 c.

6. Poroxxun, M. 1O. [lenoBble MOKyMEHTHI B TIpUMeEpax W oOpasmax : cO.
TUNOBBIX JOKyMeHTOB / M. 1O. Poroxun. — M. ; bepnun : {upexkr-Meaua, 2014. —
496 cC. : Ui — Pexum JOCTyIA:
http://biblioclub.ru/index.php?page=book&id=253701.

7. Poroxun, M. 0. Jlenonpoun3BojicTBO : Kypc Jekiuid / M. FO. Poroxwun. —
M. ; bepmun : [Hupexkr-Memma, 2014. — 229 c. : nn. — Pexum npocryna:
http://biblioclub.ru/index.php?page= book&id=253702.

8. PomanoB, J[. A. IlpaBma 00 »3JCKTPOHHOM JOKyMeHTOOOOpoTEe /
. A. Pomanos, T. H. Unpuna, A. 1O. Jlorunora. — M. : JIMK Ilpecc, 2018. — 222
c. — OBC «KoHcynbTaHT CcTyaeHTa» : [caiiT]. — Pexum jgocrtymna:
https://www.studentlibrary.ru/book/ISBN9785937000 620.html.

') HHTEPHET-PECYPCHI:

1. Becepoccuiickuii Hay9HO-UCCIIEI0OBATETLCKUIT ~ UHCTUTYT
nokyMeHToBeaeHuss u apxuBHoro jaena (BHUMIAJ) : [odu. caitt]. — Pexum
noctymna: https://vniidad.ru/.

2. Kypnan «Jlemonpous3BoacTBo» : [apxuB HOMepoB]|. — Pexum mocryma:
https://www.top-personal.ru/officeworks.html.

3. Kypnan «Jlemonponus3BoACTBO U JOKYMEHTOOOOPOT HA MPEAIPUITHI :
[apxuB HOMepoB]. — Pexxum noctyma: https://delo-press.ru/journals/documents/.

4. XKypunan «Kaaposas ciyx0a v ynpaBieHHe TIEPCOHATIOM MPEATPUATHSD :
[apxuB HOMepOB]. — Peskum nocrtyma: https://delo-press.ru/journals/staff/.

5. Kypnan «Cekpertapckoe Aeno» : [apxuB HOMEpOB]. — Pexum noctyna:
http://www.sekretarskoe-delo.ru/.

6. Kypnan «Cexperapb-pedeperT» : [31. Bepcus KypH.]. — Pexxum gocryna:
https://www.profiz.ru/sr/.

7. Xypnan «YnpasneHue MIEPCOHAIIOM» :[apxuB HOMEpOB]. —
Pesxum noctyna: https://www.top-personal.ru/magazines.html

8. Jlyranckas pecnyOiMKaHCKash yHUBEpCalbHas Hay4yHas OMOIMOTEKa WM.
M. T'opekoro : [caiiT]. — Pexxum moctymna: http://lib-lg.com/.

9. Hayunas Oumbmuorexka ['OY BO JIHP «JII'TIY» : [caiiT]. — Pexum
noctymna: http://lib.Itsu.org/.



10. Hayunast snextponnas 6uommoreka eLIBRARY.RU : [caiit]. — Pexxum
noctyma: https://www.elibrary.ru/.

11. Hayunas snektpoHHas ouoimoreka «KubepJlenunkay : [calt]. — Pexxum
noctymna: https://cyberleninka.ru/.

12. Poccwuiickas rocynapcTBeHHas Oubnuoreka : [caiiT|. — Pexxum gocrtyma:
https://www.rsl.ru/.

13. Poccuiickas HanmmoHanmpHas OwbOmmoTeka : [calT]. — Pexxum mocryma:
http://nlr.ru/

14. OBC «KoHcynbTaHT CTyJOeHTa» [caiiT| : cTylaeHYecKas dSJEKTPOHHAas
oubnmuoteka. — Pexxum moctyma: https://www.studentlibrary.ru/.

/. AndopManinoHHbIe TEXHOJOTHH U POrpaMMHOe obecredeHue

[IpengocraBiieHre BO3MOKHOCTH MOJYYEHHUs KOHCYJIbTALMU MO MPAKTUKE C
ucrosnb3oBanueM cetu Internet, ckaiina, koHpepeHuuun Z00M, 3IEKTPOHHOU
MOYTBl, W  JAPYruX  HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX  TEXHOJOTHH,
AJIEKTPOHHOM oOpazoBarensHOM cpeast MOODLE.

8. MarepuajibHO-TeXHHYECKas 0a3a NPAKTHKHU

JI1s1 TTOJTHOIIEHHOTO MPOXOXKICHHUS MPAKTUKH B PACTIOPSDKCHHUE CTYIACHTOB
MPEAOCTABISACTCS HEOOXOAMMOE /IS BBITIOJTHEHUS WHIWBUIYAJIbLHOIO 3aJIaHHS T10
MpaKTUKEe OO0OpyAOBaHWE, W MaTepHaNbl. JTO IO3BOJUT CTYACHTaM YCIIEITHO
BBHITIOJIHATH 3allJIAHUPOBAHHBIC YYCOHBIC MEPONPHUATHS, MTPUOOPECTH TEPBUIHBIC
MPAKTUYECKUE HABBIKA M yMEHUS, C(POPMUPOBATH KOMIIETCHIIMH, HEOOXOIUMBIE
115 Oy ymieit ux npodeccumu.

K matepuanbHO-TeXHUYECKONH 0a3e HEOOXOAMMO OTHECTH CIICIYIOIIHUE €€
AJIEMEHTHI: HaJIMuKe pabodero MecTa JJIsl MPaKTHUKaHTa;, HATUYHE TEPCOHATBLHOTO
KOMIIBIOTEpA WJIM BBIACICHHBIC Yachl IS TIOJIb30BaHUS HM; BO3MOXKHOCTH
MoIb30BaHusl MHTEpHET-pecypcoM; JOCTYIT K OTKPBITHIM (hailiaM ¢ 0030pHBIMHU
MaTepuajlaMi IO JOKYMCHTAI[MOHHOMY OOECIICUCHHUIO W apXMBHOMY XPaHCHHIO
JIOKYMEHTOB OpTraHU3aI1H.



9. JIucT TOMOJTHEHUH U N3MEHEeHUH

Ne
n/n

Jara
BHeECEeHHUSI
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanue

Conep:xkanue usmMenenus /
JOIOJTHEHHU A

JIuna, noaTBep:KIaIONINE
H3MeHeHHe / JONMoJTHEHHe

3aBeyIOMIHit
kadenpoit
(DPamunus,
UHUYUAbl,
noonucy)

Jupexrop /
JACKaH
(Damunus,
UHUYUATDL,
noOnucy)




